
 

 

 

  

 

 

 

 

 

 

 

 

Introduction 

 

Dastūr al-Kātib fī Taʻyīn al-Marātib by Muḥammad b. Hindūshāh 

Nakhjavānī known as Shams Munshī is a manual on secretaryship with 

instructions on various models of secretarial correspondence with officials of 

different ranks. Shams Munshī began work on his manual at Khwājah 

Ghīyath al-Dīn Muḥammad Rashīdī‟s request (the elder son of Khwājah 

Rashīd al-Dīn Hamidānī and Abū Saʿīd Īlkhānī‟s vizier from 724/1324 to 

736/1336). The work was completed in 767/1366 during the reign of Sultan 

Uways Jalāyirī (757-777/1356-1375) to whom the manual is dedicated. 

Munshī‟s purpose was to provide a manual on letter writing and secretarial 

correspondence for people aspiring to become secretaries.  

Dastūr al-Kātib fī Taʻyīn al-Marātib belongs to the Munshaʿāt 

(collection of letters composed according to the rules of composition 

(inshaʿ)) as a literary genre. The earliest surviving examples of Persian 

munshaʿāt date back to the Seljuqid (429-579/1037-1183) and 

Khwārazmshāhī (470-617/1078-1219) periods: ‘Atabah al-Katabah by 

Muntajab al-Dīn Badīʿ, secretary of the Seljuqid Sultan Sanjar (490-

552/1097-1157); letters of Rashīd al-Dīn Waṭwāṭ (d. 573/1177), secretary of 

Atsiz (521-551/1127-1156) and his son Īl Arsalān Khwārazmshāh (551-

568/1156-1173); Al-Tawassul ilā al-Tarassul by Bahāʿ al-Dīn Muḥammad b. 

Mu‟ayad al-Baghdādī, secretary of „Alā‟ al-Dīn Takish Khwārazmshāh 

(596-617/1200-1220) and Wasā’il al-Rasā’il wa Dalā’il al-Faḍā’il, the 

munsha’āt of Nūr al-Dīn Munshī, secretary of Jalāl al-Dīn Mīnkabirnī (617-
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628/1220-1231). 

In the late 7
th
/13

th
 century in Asia Minor, Abūbakr b. al-Zakī al-

Mutaṭbbib al-Qunyawī known as Ṣadr (alive in 683/1284) collected his 

munsha’āt under the title Rawḍat al-Kuttāb wa Ḥadīqah al-albāb. The 

Rashīdī correspondence (a collection of 53 letters) or Sawāniḥ al-Afkār (a 

collection of 54 letters) by Khwājah Rashīd al-Dīn Faḍl Allāh Hamidanī 

(murdered in 718/1318), and Inshāyi Māhrū by „Ayn al-Dīn „Ayn al-Mulk 

„Abd Allāh Māhruy (d. after 796/1394) have come down to us from the 

Mongol period. In the 8
th
/14

th
 century, Jalāl al-Dīn Yūsif Ahl collected more 

than 650 courtly letters under the title Farā’id Ghiyāthī.  

During the same period, several munsha’āt were compiled which did not 

belong to courtly munsha’āt, though a number of them are addressed to court 

and state officials: [Muḥammad] Ghazzālī‟s (d. 505/1112) Persian Makātīb 

[Makātīb al-’Anām min Rasā’il Ḥujjat al-Islām]; Aḥmad Ghazzālī‟s (d. 

520/1126) Makātīb; Sanāʿī‟s (d. 525/1131) Makātīb, „Ayn al-Quḍāt 

Hamidānī‟s (d. 525/1131) letters; Aḥmad Ghazzālī - „Ayn al-Qudhāt 

Hamidānī correspondence; Khāqānī‟s munshaʿāt (d. 595/1199), Mawlānā 

Jalāl al-Dīn Rūmī‟s (d. 672/1274) letters; Khwājah Naṣīr al-Dīn Ṭūsī 

(d.672/1274)-Ṣadr al-Dīn Qunyawī (d. 673/1275) correspondence, and „Alāʿ 

al-Dawlah Simnānī (d. 736/1336). 

There are also secretarial manuals whose main purpose is to instruct and 

set standards for the novice secretary, and to bind him by rigid secretarial 

formulae in the application of composition rules, courtly and official titles, 

and similar issues. The earliest example of such manuals date back to the 

6
th
/12

th
 century: Dastūr-i Dabīrī by Muḥammad b. „Abd al-Khāliq Mīhanī, 

and Ghurrat al-Alfāẓ wa Nuzhat al-Alfāẓ by Ẓahīrī Samarqandī in the 6
th
/12

th
 

century; and treatises of Ḥusām al-Dīn Khu‟ī (Nuzhat al-Kuttāb wa Tuḥfat 

al-Aḥbāb, Qawāʿid al-Rasā’il wa Farā’id al-Faḍā’il, Ghunyat al-Kātib wa 

Munyat al-Ṭālib, and Rusūm al-Rasā’il wa Nujūm al-Faḍā’il) and the 

treatises of Muḥammad b. „Alī Nāmūs Khwārī (Rawḍah al-Mutikallimīn wa 

Jannat al-Mutirassilīn, Tuḥfah-yi Jalāliyah, and Ḥadā’iq al-Wathā’iq) from 

the second half of the 7
th
/13

th
 and first half of the 8

th
/14

th
 centuries.  

In such books as Qābūsnāmah, Chāhār Maqālah, Rāḥat al-ṣudūr wa 

Āyat al-Surūr there are pieces or whole sections on various scripts, copying, 

secretaryship and related issues as the occasion may have arisen to discuss 

such matters. The aim has mostly been to emphasize the importance of the 
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art of secretaryship or to draw the reader‟s attention to the desired 

conclusion of the narrative in which the piece was inserted. Such works are 

not considered as belonging to the munsha’āt genre.  

In its depth and breadth and precise classification of materials, Dastūr al-

Kātib fī Taʻyīn al-Marātib is superior to all munsha’āt and secretarial 

manuals before it. The author claims that all examples are taken from his 

own munsha’āt. Several of them had, in fact, been written years before the 

compilation of the work and were inserted into the text during the 

compilation, as indicated by the dates attached to each document.  

Many of the books referred to in Dastūr al-Kātib had already been cited 

in Ḥakīm al-Dīn Nāmūs‟s treatise [Tuḥfah-yi Jalāliyah], which Shams 

Munshī inserted into his secretarial manual with some modifications. Tafsīr 

Kuwāshī, „Ahd Ardishīr, ‘Uyūn al-Akhbār, Nahj al-Balāghah, Ghurar wa 

Durar, Ṣad Kalimah, Ma’wā al-Gharīb wa Marʿā al-‘Adīb, Ṣiḥāḥ al-Lughah 

are among these books. Shams Munshī also refers to Yamīnī „Utbī in the 

course of some narratives. He has inserted some narratives from Khwājah 

Niẓām al-Mulk‟s Siyar al-Mulūk without reference. It is not known that 

Shams Munshī had personally used all the references. He might have had 

direct access to the Qurʿān, Majmaʿ al-Nawādir, Ḥakīm al-Dīn Nāmūs‟s 

treatise, Nawādir al-‘Uṣūl fī Aḥādīth al-Rasūl, Jāmiʿ al-Tawārīkh, Ṣiḥāḥ al-

Lughah and Maṣābīḥ al-Sunnah which he refers to in his manual, but he 

seems to have also used some “dictionaries”. Pieces of poetry which Shams 

Munschī cites in his manual had mostly been mentioned in previous 

munshaʿāt, and there is little evidence that he directly cited them from the 

poets‟ Dīvāns. 

 


